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Lowering Your Food Costs


COSTGUARD™ <> SUPPLIER INTERFACE SPECIFICATIONS

This document details the interface between CostGuard and supplier data. This interface is controlled by VendorTransport™, our add-on that links CostGuard data with supplier data. There are four parts to VendorTransport.

I. Import the Order Guide from suppliers to create the initial CostGuard item database.

II. Import the Order Guide to update prices in item database.
III. Import Price Changes 
IV. Export CostGuard purchase orders to suppliers.
V. Import invoices from suppliers: CSV and Excel

Note: all required fields are in red.
Here is a detailed explanation of each section.

I. Import an Order Guide to Create the Initial Item Database

This requires the import file to be available to the CostGuard user’s PC. It can be done in any time frame desired; the frequency of the import makes no difference to CostGuard. 

There are two CostGuard Standard layout formats with definitions below: CSV and Fixed Length. 

In addition, there is an Excel import that allows for column mapping

Below is the layout information for importing the order guide when users select the ‘Standard’ format in CostGuard.

I. A. Import Order Guide: CostGuard Standard CSV (comma separated)

Below is the layout information for importing the order guide when users select the ‘Standard’ format in CostGuard.

The file must be comma delimited.  Character fields must be surrounded by double-quote characters (“).  Numeric fields can optionally be surrounded by quotes. The fields must be in the order below. All fields are optional when importing, though they may be required when running CostGuard. If you don’t export a field, you must still have the delimited placeholders (“”,) in place of the field. 

You should edit the file in a text editor (rather than in Excel) to make sure the delimiters are in place. Excel strips them out, so you can’t verify delimiters when viewing in Excel.

Item names must not contain the quote delimiter as a character, e.g., Pie crust, 12", baked. If you do have item names with the inch sign, then you should use the fixed format, which allows that character to be imported. All fields are required except for the Group Name. 

	FIELD NAME
	FORMAT & MAX LENGTH
	NOTES
	EXAMPLE

	Item Name
	Alphanumeric(30)
	Must be unique
	Tomato puree

	Case Description
	Alphanumeric(10)
	The purchase unit
	Case

	Pack Size
	Alphanumeric(10)
	The size of the smaller unit
	#10can

	Number per (or) Packs Per Case
	Numeric
	E.g., cans per case
	6

	Case Cost
	Numeric
	Current cost
	15.88

	Item Code
	Alphanumeric(15)
	Supplier’s code for the item
	4522156

	Pack Description
	Alphanumeric(10)
	Describes the smaller unit
	can (or #10can)

	Group Name
	Alphanumeric(10)
	Group assignment
	Grocery


I. B. Import Order Guide: CostGuard Standard Fixed (fixed length)

This format has the same fields, but since it’s a fixed length, there are no delimiters. This format can contain the inch (“) character in item names.

Numeric fields: can contain a decimal, but no currency character.  Justification: not required; can be left or right justified. All fields are required except for the Group Name. 

	FIELD NAME
	FORMAT & LENGTH
	NOTES
	EXAMPLE

	Item Name
	Alphanumeric: 30
	Must be unique
	Tomato puree

	Case Description
	Alphanumeric: 10
	The purchase unit
	Case

	Pack Size
	Alphanumeric: 10
	The size of the smaller unit
	#10can

	Number per (or) Packs Per Case
	Numeric: 8
	E.g., cans per case
	6

	Case Cost
	Numeric: 8
	Current cost
	15.88

	Item Code
	Alphanumeric: 15
	Supplier’s code for the item
	4522156

	Pack Description
	Alphanumeric: 10
	Describes the smaller unit
	can (or #10can)

	Group Name
	Alphanumeric: 10
	Group assignment
	Grocery


I. C. Import Order Guide: Excel
	FIELD NAME
	FORMAT & LENGTH
	NOTES
	EXAMPLE

	Item Name
	Alphanumeric: 30
	Must be unique
	Tomato puree

	Case Description
	Alphanumeric: 10
	The purchase unit
	Case

	Pack Size
	Alphanumeric: 10
	The size of the smaller unit
	#10can

	Number per (or) Packs Per Case
	Numeric: 8
	E.g., cans per case
	6

	Case Cost
	Numeric: 8
	Current cost
	15.88

	Item Code
	Alphanumeric: 15
	Supplier’s code for the item
	4522156

	Pack Description
	Alphanumeric: 10
	Describes the smaller unit
	can (or #10can)

	Group Name
	Alphanumeric: 10
	Group assignment
	Grocery



If the Excel column names match these Field Names, CostGuard automatically maps the columns to the database. Otherwise, a map can be created and reused; this will take a little more time. 
The import defaults are headers in the first row and data starting in the second row. These defaults can be changed by the user when importing and saved. 

II. Import Order Guide to Updates Prices in Item Database

This uses the same format as section I. This process simply matches the item code, and updates the item with the new case cost. There is also a user option for updating an item with the same name and a different items code with the new incoming code. 
III. Import Price Changes Only: CostGuard Standard (CSV)
This is a simple CSV file format for importing price changes only. The format is:
Item code, price
Examples:
31256,12.62
82441,45.81

IV. Export CostGuard Purchase Orders to Suppliers
User can create orders in CostGuard, either manually or suggested. Here is the layout for the CostGuard Standard Format export order file. All the fields are comma and quote delimited.

	FIELD NAME
	FORMAT & LENGTH
	NOTES
	EXAMPLE

	THIS IS THE HEADER RECORD; THERE IS ONE PER PURCHASE ORDER

	Header
	Alphanumeric(6)
	Constant; all caps
	HEADER

	Customer Number
	Alphanumeric(15)
	Account number
	3928856

	Net Days
	Numeric
	Net terms (days only)
	15

	Purchase Order #
	Numeric
	From CostGuard; unique
	3415

	Order Date
	Date: mm/dd/yyyy
	Use 4 character years
	10/3/2013

	THIS IS THE DETAIL RECORD; THERE IS ONE FOR EACH ITEM ORDERED

	Detail
	Alphanumeric(6)
	Constant; all caps
	DETAIL

	Item Code
	Alphanumeric(15)
	Supplier’s code for the item
	4522156

	Item Name
	Alphanumeric(30)
	Must be unique
	Tomato puree

	Quantity
	Numeric
	In case/purchase units
	5

	Split indicator
	Alphanumeric(1)
	If order is for the split unit
	1; otherwise 0


Here is an example of a purchase order export. 

"HEADER","87676","30","4","10/03/2013",”0”
"DETAIL","30004","French Fries","26",”0”
"DETAIL","30009","Ketchup-Heinz","3",”0”
"DETAIL","30008","Lettuce\Iceberg","3",”0”
"DETAIL","30014","Oleo Blend Margarine","19",”0”
"DETAIL","30017","Ortega Peppers","2",”1” [note: this is a split, i.e., 2 jars] 

V. 1. Import invoices from suppliers: CSV
This allows CostGuard to import invoice information from a CSV file. All non-numeric fields must be quote delimited; all fields must be comma separated. Here is the layout:

	FIELD NAME
	FORMAT & LENGTH
	NOTES
	EXAMPLE

	Date
	YYYYMMDD
	Date of transaction
	“20131021”

	Invoice number
	Alphanumeric (max 15)
	Your invoice number
	“3889135”

	Item code
	Alphanumeric (max 15)
	Your code number
	“44551132”

	Pack
	
	Not used
	

	Size
	
	Not used
	

	Description
	Alphanumeric (max 30)
	
	

	Split flag
	Alphanumeric
	S if split; otherwise blank
	“S”

	Quantity
	Numeric
	Quantity sent
	12

	Unit price
	Decimal
	Case cost; no $ sign
	16.37

	Extended price
	
	Not used
	

	Pound/KG quantity
	Decimal
	See below
	32.3


The matching is done using the Item code field (not the description). This allows CostGuard users to change names and still import invoices successfully. 
Note: there can only be one invoice per file. Any additional invoices in the same import file are ignored.
Item names must not contain the quote delimiter as a character, e.g., Pie crust, 12", baked. 
Please see ‘Split Logic’ below for an explanation of exporting split cases to CostGuard.
V. 2. Import invoices from suppliers: Excel

This allows CostGuard to import invoice information in an Excel file. Here is the layout:

	FIELD NAME
	FORMAT & LENGTH
	NOTES
	EXAMPLE

	Invoice date
	YYYYMMDD
	Date of transaction
	10/21/2013

	Invoice number
	Alphanumeric (max 15)
	Your invoice number
	3889135

	Item code
	Alphanumeric (max 15)
	Your code number
	44551132

	Quantity
	Numeric
	Quantity sent
	12

	Cost
	Numeric
	Case cost
	16.37

	Item code
	Alphanumeric (max 15)
	Vendor code
	44551132

	Split flag
	Alphanumeric
	S if split; otherwise blank
	S or Y

	Pounds
	Decimal
	See below
	32.3


Here’s a sample invoice with 2 items:
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Invoice Date Invoice Number Item Code Quantity Cost  splitFlag Pounds
10/21/2013 3889135 44551132 12 1637
10/21/2013 3889135 52099814 3 2135




The matching is done using the Item code field (not the description). This allows CostGuard users to change names and still import invoices successfully. 

Note: there can only be one invoice per file. Any additional invoices in the same import file are ignored.

If the Excel column names match these Field Names, CostGuard automatically maps the columns to the database. Otherwise, a map can be created and reused; this will take a little more time. 

The import defaults are headers in the first row and data starting in the second row. These defaults can be changed by the user when importing and saved.

SPLIT LOGIC

If the split flag is ‘on’, then CostGuard will use the ‘pack’ unit for the quantity. So, if the split flag was ‘S’, then 6 would mean 6 cans (not six cases). 

The Pound/KG quantity is used if CostGuard detects that the incoming item is catchweight. Here is the logic: if “Pound/KG quantity” is > 0 AND the packs per case in CostGuard is equal to 1 AND the pack size in CostGuard is equal to lb or kg. If all these conditions are true, then the import will use the “Pound/KG quantity” instead of the “Quantity”. If the item is catchweight in CostGuard, (i.e., it’s purchased by the pound or kg), then this will detect it, and use the correct quantity. Note: if you use this feature, be sure to send the pound cost in “Unit Price”, not the case cost. 

SUPPORT AND ASSISTANCE

We are eager to help you complete the interface. Please get in touch with any questions or comments.

The Support Team
support@costguard.com
(914) 337-9030, Ext. 11

Fax: (914) 337-9031

www.costguard.com
At-Your-Service Software, Inc.    450 Bronxville Road, Bronxville, NY 10708
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